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For your convenience, the subjects for the boilerplate language listed below are in alphabetical order. 
Changes since 2024: Basic needs statement, DRC syllabus statement, copyright & commercial note taking, generative/artificial intelligence, nondiscrimination policy statement. Added boilerplate language for grades of incomplete.
	Subject & office
	Language 

	Academic integrity template 
(Office of Student Rights & Responsibilities, OSRR)
	Incidents of academic misconduct in this course will be addressed by the course instructor and referred to the Office of Student Rights and Responsibilities (OSRR) for review at the university level. Any violation of course policies as it relates to academic integrity will result minimally in a failing or zero grade for that particular assignment, and at the instructor’s discretion may result in a failing grade for the course. In addition, all incidents of academic misconduct will be forwarded to OSRR, where university penalties, including removal from the university, may be considered. [Please add your own details.]

	Academic support (Williams ASC & Libraries)
	The Helen Bass Williams Academic Success Center, provides a variety of proactive, practical and approachable academic support services for you to strengthen your approaches and strategies for learning, including study skills consultations, peer coaching, workshops, and online handouts. Visit the ASC website for more information and to access resources.
The Purdue Libraries and School of Information Studies support faculty and students in West Lafayette and Indianapolis with many other resources. Check out the newly designed website. You may reach out via the Ask a Librarian virtual chat service, email or by scheduling a consultation with a librarian.

	Basic needs statement 
(University Senate, 2020)
	If you ever face challenges meeting your basic needs — like food, housing, transportation, healthcare, childcare or access to technology — Purdue can help. Contact the Office of the Dean of Students to seek help with immediate needs and support on campus. Visit www.purdue.edu/odos or email odos@purdue.edu. The Purdue Basic Needs Program connects students with off-campus resources and provides one-on-one basic needs consultation. Visit them at https://www.purdue.edu/caps/students/resources/self-help/basic-needs.php or email basicneeds@purdue.edu.

	CAPS information (University Senate, 2017, ed 2024)
	Purdue University is committed to advancing the mental health and well-being of its students. If you or someone you know is feeling overwhelmed, depressed, and/or in need of support, services are available. For help, such individuals should contact Counseling and Psychological Services (CAPS) at (765) 494-6995 or https://www.purdue.edu/caps/ during and after hours, on weekends and holidays, or by going to the CAPS offices in West Lafayette or Indianapolis. 

	CARE information (Center for Advocacy, Response, & Education)
	CARE provides free and confidential advocacy services to students who have experienced interpersonal violence (e.g., sexual violence, relationship violence, and stalking). Our goal is to provide non-judgmental and survivor-focused services to empower survivors to make informed decisions that help them heal. Appointments can be scheduled Monday-Friday from 8:00am to 5:00pm by calling our office at 765-495-CARE (2273) or emailing us at care@purdue.edu. Walk-in appointments are also available on Monday-Friday from 8am-5pm.

	Copyright & Commercial Note Taking
Office of the Registrar/Student Conduct
	See section J of Regulations Governing Student Conduct, Disciplinary Proceedings, and Appeals/Miscellaneous Conduct Regulations from Student Conduct/Office of the Registrar’s website for guidance on Use of Copyrighted Materials. 
Among the materials that may be protected by copyright law are the lectures, notes, and other material presented in class or as part of the course. Always assume the materials presented by an instructor are protected by copyright unless the instructor has stated otherwise. Students enrolled in, and authorized visitors to, Purdue University courses are permitted to take notes, which they may use for individual/group study or for other non-commercial purposes reasonably arising from enrollment in the course or the University generally.
Notes taken in class are, however, generally considered to be “derivative works” of the instructor’s presentations and materials, and they are thus subject to the instructor’s copyright in such presentations and materials. No individual is permitted to sell or otherwise barter notes, either to other students or to any commercial concern, for a course without the express written permission of the course instructor. To obtain permission to sell or barter notes, the individual wishing to sell or barter the notes must be registered in the course or must be an approved visitor to the class. Course instructors may choose to grant or not grant such permission at their own discretion and may require a review of the notes prior to their being sold or bartered. If they do grant such permission, they may revoke it at any time, if they so choose.

	Disability accommodation (Disability Resource Center)
	Purdue University strives to make learning experiences accessible to all participants. If you anticipate or experience physical or academic barriers based on disability, you are encouraged to contact the Disability Resource Center at: drc@purdue.edu or by phone: 765-494-1247, as soon as possible.
If the Disability Resource Center (DRC) has determined reasonable accommodations that you would like to utilize in my class, you must send me your Course Accommodation Letter. Instructions on sharing your Course Accommodation Letter can be found by visiting: https://www.purdue.edu/drc/students/course-accommodation-letter.php 
Additionally, you are strongly encouraged to contact me as soon as possible to discuss implementation of your accommodations.

	Emergency information (Emergency Management)
	In the event of a major campus emergency, course requirements, deadlines and grading percentages are subject to changes that may be necessitated by a revised semester calendar or other circumstances beyond the instructor’s control. Relevant changes to this course will be posted onto the course website or can be obtained by contacting the instructors or TAs via email. You are expected to read your @purdue.edu email on a frequent basis.

(For in person classes): The first day of class, I will review the Emergency Preparedness plan for our specific classroom, following Purdue’s required Emergency Preparedness Briefing.

	Generative artificial intelligence (ICaP & PW)
	Large Language Models (LLMs) and generative AI technologies like ChatGPT are changing how writing works. We will discuss the affordances and limitations of generative AI, as well as ethical issues it raises (particularly social and cultural biases). Generative AI can support writers’ efforts to develop ideas, conduct research, and write clearly, but it cannot replace human creativity and attention to context. Students who submit writing produced largely by generative AI may be reported for violations of academic integrity guidelines. 
Please refer to the Writing Program’s AI Policies for our philosophy on AI use in the classroom. 
Purdue’s Office of the Vice Provost for Teaching and Learning site offers guidance for using AI in the classroom. Teaching@Purdue’s “Considerations for Your Syllabus and Course” includes a discussion of AI along with many different syllabus statements.  

	Grade reviews & appeals
	Students unsatisfied with their final grades may seek a grade review from the Department of English. If that is unsatisfactory, they may proceed to Purdue’s university-level grade appeal. In either case, students must seek informal resolution with their instructors first. 

	Incompletes
	According to the Grades and Grade Reports section B, No. 4. of Academic Regulations, “A grade of incomplete (I) is a record of work that was interrupted by unavoidable absence or other causes beyond a student’s control...” Further details on these circumstances and the process for assigning types of incompletes are outlined in the regulations. Please contact me as soon as you think an incomplete might be needed in this course and before final course grades are due.

	Instructor responsiveness (Dept of English)
	Purdue English Policy on Responsiveness: The Department of English expects instructors to respond to in-class questions, emails, Brightspace posts, and other communication within a reasonable amount of time (two business days). We also expect that instructors will return writing assignments with comments and grades before the next assignment is due. Please report any possible issues by using this web form: https://cla.purdue.edu/academic/english/query/.

	Nondiscrimination (VP of Ethics & Compliance)
	Purdue University is committed to maintaining a community that recognizes and values the inherent worth and dignity of every person; fosters tolerance, sensitivity, understanding, and mutual respect among its members; and encourages each individual to strive to reach his or her potential. In pursuit of its goal of academic excellence, the University seeks to develop and nurture diversity. The University believes that diversity among its many members strengthens the institution, stimulates creativity, promotes the exchange of ideas, and enriches campus life. A hyperlink to Purdue’s full Nondiscrimination Policy Statement is included in our course Brightspace under University Policies and Statements.

	Purdue Honor Pledge (Office of Student Rights and Responsibilities) 
	“As a Boilermaker pursuing academic excellence, I pledge to be honest and true in all that I do. Accountable together—We are Purdue.” 

	Student of Concern (Office of the Dean of Students, ODOS)
	The Office of the Dean of Students is committed to helping students succeed both in and out of the classroom. To this end, your instructor may contact ODOS by filing a “Student of Concern” Report, should they notice concerning behavior from you or your peers: missing classes, substance abuse, or other indicators of distress. This is not a disciplinary measure: reports are vetted by Purdue staff, and trained professionals contact students to offer help as needed. Anyone worried about friends, classmates, or co-workers is welcome to file reports. Learn more at purdue.edu/studentconcern or talk to your instructor for help.

	Writing Lab 
	The Purdue OWL is also available to help you with any writing project, at any stage of your process, and for any course. It has three locations on campus as well as its famous web site. You can meet with a Purdue OWL consultant face-to-face, through a video conference, or receive feedback asynchronously. West Lafayette students are the only people who get free consultations by appointment or just dropping in, so please take advantage! Students who seek out help at the Purdue OWL (or any support unit) tend to have better grades, GPAs, and greater success in college. To make an appointment, visit https://cla.purdue.edu/wlschedule or call 765-494-3723. 
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