[bookmark: _heading=h.gjdgxs]Portfolio and Reflective Cover Letter Assignment Sheet	Comment by Dilger, C Bradley: Please note that items you need to modify are highlighted in yellow and underline below. 
[bookmark: _heading=h.r598oq2ycl51]Assignment Prompt 
You have spent an entire semester brainstorming, revising, editing, and reflecting on several writing projects. The final Portfolio is your opportunity to showcase your best work in English 106/108. 
You will collect your work from this semester into a Portfolio and introduce it with a Reflective Cover Letter. Your Reflective Cover Letter (about 1,000 words) will explain how you have met and engaged with the outcomes of the course in your work, and it will also explain the choices you have made in revisions. 
You will determine what order the projects appear in and explain why in the Cover Letter. [Instructors: if you prefer “needs most work” to “best work” or vice-versa, say that here.] Your Portfolio will include your first and final drafts of each major project to show how your writing has grown.   
[bookmark: _heading=h.1fob9te]Required Materials
Your Portfolio must include the following: 
· A Reflective Cover Letter
· The First and Final Draft of each Major Class Assignment or Project
[bookmark: _heading=h.o899ueuj3yaw]Reflective Cover Letter 
To help you write the Reflective Cover Letter, include material that addresses the following:  
1. Discuss how you have met ICaP outcomes
a. Cite 1-3 specific examples within your compositions and how they illustrate you meeting a specific outcome(s). 
b. Refer to the growth of your compositions throughout the semester and how you were able to revise your practices, strategies, or thought processes 
2. Explain how your thoughts, practices, and style have developed throughout the semester, from project to project, or genre-to-genre
a. Cite 1-3 specific changes you have made from draft to draft 
b. Discuss how you were able to address audience(s) or situations given to you
3. Explain the order in which you put your projects in the Portfolio.
a. Give specific reasons to support your choices in order. 
b. Why is your best work better than others you completed? What was different about it? Why did you succeed more in some projects than others?
4. Explain how you incorporated feedback from peers and the instructor (or why you chose not to) 
a. Cite specific projects and advice 
b. Discuss how you were able to implement or take advice, which led to new thinking strategies 
5. Use common terminology taught in class that relates to your writing process
6. How will you use the skills you have learned in 106/108 in other courses?
[bookmark: _heading=h.rgq56ysq40ie]Who is my audience?
The Reflective Cover Letter should be addressed to your instructor and administrators of the Composition Program at Purdue. Your overall goal is to show them that you have met the outcomes of the course. This is not an argument for your grade; rather, you should focus on showing them evidence that your writing meets the course outcomes in a formal way. First-Person writing is acceptable because you should be referring to your writing process and experiences in the Cover Letter. 
[bookmark: _heading=h.tyjcwt]Course Outcomes
As you write your reflective cover letter, incorporate your experiences with the course outcomes.
1. Demonstrate rhetorical awareness of diverse audiences, situations, and contexts.
2. Critically think about writing and rhetoric through reading, analysis, and reflection.
3. Provide constructive feedback to others and incorporate feedback into their writing.
4. Perform research and evaluate sources to support claims.
5. Engage multiple digital technologies to compose for different purposes.
[bookmark: _heading=h.2dqqptk9umlw]Portfolio of Writing
Your Portfolio will include the first and final drafts of each major project from the course. They will appear after the Reflective Cover Letter. You will choose an order to put them in that shows your progress as a writer in this course. [Instructors: if you prefer “needs most work” to “best work” or vice-versa, say that here.]  
[bookmark: _heading=h.1t3h5sf]How should I format my Portfolio?
Your Reflective Cover Letter and Portfolio will be submitted as a single document. The Reflective Cover Letter will appear first and your project drafts will follow it. Your drafts should be inserted into the document without comments from your instructor or peers. You are not required to change the formatting of your projects; you should include the drafts as you originally submitted them. 
A template is available on Brightspace. 
[Instructors: Indicate here where you will place materials on this process. In asking the students to compile the work as a single document, we are emphasizing digital literacy practices associated with our outcomes.]
[Instructors: You may also use this space to list assignment titles so students know what goes in the portfolio.] 
[bookmark: _heading=h.4d34og8]Grading
[Instructors: indicate here how you will grade your students. Use language that reflects the practice of your classroom and pedagogy. The assignment should be worth 5-10% of the student’s final course grade but should not exceed that amount. If you choose to use a rubric, feel free to insert it in the document at this point.
Additionally, feel free to change the heading “Grading” to whatever best matches your classroom practice.] 
[bookmark: _heading=h.atd3z1om20ez]A Final Note
Use this portfolio to showcase the ways you’ve grown as a writer and achieved the goals of this course! Your reflective letter will engage you in the critical thinking that will help the skills practiced here transfer to your future writing endeavors. [Instructors: You can add a sentence or two here to get students thinking about how this project helps them in the terms of your own course.]
