Curling the Quote Marks after They’ve Been Typed as Typewriter Quotes

PC and Mac

1. Choose FORMAT > AUTOFORMAT > and click the OPTIONS button.

2. Select your options. Be sure that “Replace straight quotes with smart quotes” is checked.

3. Choose EDIT > REPLACE. 

4. In the dialogue box, type quote marks in both the FIND WHAT and REPLACE WITH boxes and click REPLACE ALL.

5. All quotes will be replaced, curling as they go. These curled quotes are also called typographers marks.
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